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The SFS Weekly Communications Digest contains information for the coming week and a summary of last
week's communications from the SFS mailbox. We hope you find this digest and its links helpful. If you
have questions at any time, please contact us by emailing the SFS Help Desk (helpdesk@sfs.ny.gov).

The Week Ahead

Agency data files containing agency contracts and purchase orders (POs) that will be impacted by the
Resolve Lapsing process are now available on the Resolve Lapsing page of SFSSecure. Agencies should
review these files and take any needed actions on these contract and PO distribution lines prior to the
lapsing event.

To prevent a purchase order (PO) that your agency would like to cancel from going into an invalid state (i.e.,
a dispatched status where all the lines are cancelled), please be sure to cancel the PO at the header level.
If your agency cancels a PO at the header level, the PO will correctly set to a pending cancel status and the
user will have the option to dispatch the pending cancel PO, after which, the PO will be set to cancelled
status correctly.

To cancel all PO lines, click the Cancel PO (X) button in the upper right-hand corner of the PO page to
cancel the entire PO. As a reminder, users cannot cancel a PO that has a PO line with a receipt or a
voucher associated with it. For additional reference on how to cancel a dispatched PO that is no longer
needed, please refer to the following self-paced training course in the SLMS.

e SLMS Course Code: SFS-9.2-SPT
e SLMS Class Code: Purchase Orders 220
e Topic: Cancelling a PO

SFS has published an updated Payment Schedule Projection (PSP) Method Guide with nine new methods
to SFESSecure's Budget / Commitment Control and PSP Information Center as of May 24. As a reminder,
the PSP Method Guide provides details regarding all PSP Methods available for agencies to use in the
SFS.

Four new methods requested by PSP Workgroup members will allow agencies to evenly or irregularly
divide annual activity over 5, 6, or 7 periods with a delay of one or two periods. Several new methods,
requested by the Office of General Services, include multi-year methods and support the PO spread over
multiple quarters and years.

Documentl Page 1


mailto:helpdesk@sfs.ny.gov
https://www.sfs.ny.gov/index.php/contracts-and-pos-to-be-impacted-by-resolve-lapsing
https://www.sfs.ny.gov/index.php/reference-and-resources/information-centers/budget-commitment-control-kk-and-payment-schedule-projection-psp-information-center

For questions about the PSP Method Guide or other resources available on SFSSecure, please contact the
SES Help Desk.

SLMS will be unavailable on Friday, May 27 from 8:30 a.m. - 11:30 a.m. while critical database patches are
applied. SFS users will not be able to access SFS's self-paced training during this time. We apologize for
any inconvenience.

Communications Digest — Week of May 16

Distribution Date: Wednesday, May 18
Audience: Bulkload Agency Coordinators and Liaisons

Introduction

All bulkloaded vouchers that were inadvertently budget checked during Fiscal Year End are available in an
M171 and M161 U file today, Wednesday, May 18. These files are located in your agency’s outbound folder
in Tumbleweed.

Distribution Date: Wednesday, May 18 and Friday, May 20
Audience: All SFS Users

Introduction

SFS held the May Agency Checkpoint Call / WebEx on Wednesday, May 18 from 2:00 p.m. to 3:00 p.m.
The focus of the call was on the June 30 Lapsing, including an overview of changes to the lapsing process.

A copy of the Wednesday, May 18 presentation as well as the Friday, May 20 make-up call presentation are
available on the SFESSecure Checkpoint Call page.

Web and Job Aids Updates — Week of May 16

Tracking web additions and updates, including updates to the array of available job aids, can help you keep
abreast of progress in a variety of SFS functional areas. Turn to the Latest Web Updates page, located in
the Spotlight section of SFSSecure, for a list of the most recent edits.

Last week, SFS updated 15 job aids related to converted contracts, change orders, POs, and requisitions.
Details are available via the Latest Web Updates page for your reference.

In addition to job aids, you'll find driving directions and an updated campus map to our offices on the
Contacting and Visiting SFS page of SFSSecure.
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