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March 8, 2016

The SFS Weekly Communications Digest contains information for the coming week and a summary of last 

week's communications from the SFS mailbox. We hope you find this digest and its links helpful. If you have 

questions at any time, please contact us by emailing the SFS Help Desk (helpdesk@sfs.ny.gov).

Fiscal Year End

Bulkload Agency Contracts in a "Req Update Failed Status"

When a contract is in "Req Update Failed" status, Bulkload agencies need to adjust the contract line amount so 

the contract version will process and pass budget check. If the agency needs to make a header change, they 

should wait to submit a new version until the version that was in a "Req Update Failed" status is in an Approved 

status.

SFS FYE Agency Outreach Data Files Page Available

SFS has published Fiscal Year End (FYE) Agency Outreach Data Files to SFSSecure for your agency's review 

and action as necessary. These files in conjunction with the FYE Checklist (updated March 7) should be used 

when cleaning up transactions prior to OSC and BSC's FYE / Lapsing transaction due dates.

SFS FYE Full Dress Rehearsal (FDR) Data Results Page Available

An Fiscal Year End (FYE) Data Results: Full Dress Rehearsal and FYE page is now available on SFSSecure. 

This area will contain files that will support agency planning, and lists actions to take, in the post-FDR 

environment after the FYE FDR completes, and prior to March 30, to help ensure a successful FYE. The results 

of FYE processing will be posted to the Data Results Web page as they become available.

Reminder, the SFS Fiscal Year End (FYE) Web page is available for all SFS users. This page is a central 

location for SFS FYE / Lapsing announcements, training information, and key dates available on the Web page.

Agency FYE Impacts WebEx Presentation

The Agency FYE Impacts WebEx Presentation from the March 2 session is available on the SFSSecure FYE 

Web page. This presentation should be used to reference FYE processing updates, the Full Dress Rehearsal 

(FDR) and FYE schedules, SFS and agency actions, as well as available reference material. The FYE Bulkload 

Impacts Presentation from the February 24 session is also available.

Cost Center Rollover Items for FYE

Distribution Date: Wednesday, March 2 

Audience: Impacted Agency Coordinators

Introduction

This communication addresses two important cost center items for Fiscal Year End (FYE). Please read each 

and follow the appropriate Agency Action Needed to ensure timely action on your cost center needs for FYE 

and the new fiscal year.



The Week Ahead

FYE: Managing your Agency Financial Plan

During the week of March 7, SFS will be publishing a new page to SFSSecure to share common agency issues 

and resolutions regarding the KK Financial Plan and Payment Schedule Projections (PSP) during FYE 

processing.

Scheduled Maintenance and Downtime for eMarketplace

Perfect Commerce has advised users of their upcoming maintenance requiring downtime. SFS users trying to 

access catalogs and potentially dispatch purchase orders during the times listed below could be affected.

Date and Time Environment Product Summary

3/14, 8:00 a.m. – 5:00 p.m. UAT (Stage) WebProcure Application Enhancements

The impact for all maintenance windows is intermittent.

Perfect Commerce Customer Support

support@perfect.com

https://support.perfect.com/en

866-889-8533

March Agency WebEx Checkpoint Call

SFS"s monthly Agency Checkpoint Call is scheduled for Wednesday, March 16 at 2:00 p.m. Participation in this 

call is recommended as important information will be shared relating to Fiscal Year End, SFS training, and 

support. Please submit any FYE-related questions to the SFS Help Desk with the subject line "Agency 

Checkpoint Call – FYE Questions" in advance of this meeting.

Communications Digest – Week of February 29

Procurement Contract Line Amount Exceeding the Max Contract Amount

Distribution Date: Friday, March 4 

Audience: Impacted Agency Coordinators

Introduction

SFS has identified a list of your agency's procurement contracts where the total line amount exceeds the 

maximum contract amount due to an SFS defect that was resolved on Monday, February 29. SFS recommends 

your agency take the following action by Friday, March 18 to resolve this issue:

•   Create a new version for each of these contracts

•   Adjust the line max. amounts to be within the contract maximum amount

     •   Refer to SFS Job Aid: JAA-CN210-018 Editing Distribution Lines

SFS BT Extract Update

Distribution Date: Friday, March 4 

Audience: Bulkload Agency Coordinators and Liaisons



Introduction

SFS will run a new process in the Agency Business Process (ABP) test environment to update all previously 

rolled over purchase order (PO) distribution line numbers to associate them with any related chargetail 

information. This process will result in a one-time larger than usual BT extract available via Tumbleweed on 

Saturday, March 5.

Converted Contracts to be Updated per Bureau of Contracts Contract Advisory 21

Distribution Date: Friday, March 4

Introduction

Listing of contracts (updated 3/4/16) that were converted during the SFS EE1 upgrade and must be updated in 

SFS and funds reserved (pre-encumbered) to be available for use via Purchase Order (PO).

EE1 Stabilization Note: Contracts in an "On-Hold" Status – 3/3 Update

Distribution Date: Thursday, March 3

Introduction

Note: This is an update to the email distributed to agencies on February 19, 2016.

SFS has identified issues affecting contract amendments that were non-approved or rejected by OSC/SFS in 

the SFS Production environment. SFS is working to change the status of these contracts to be "On-Hold" and 

plans to correct the issues. For your reference SFS uploaded a list of affected contracts as of March 3 to 

SFSSecure.

Locked MSC01 User IDs

Distribution Date: Wednesday, March 2 

Audience: Agency/Authority Coordinators and Security Administrators

Introduction

SFS Security has locked all remaining MSC01 user accounts in Production and the test environment, 

completing the MSC01 account consolidation for single login. Agency Security Administrators can no longer 

make changes to these locked MSC01 accounts.

Web and Job Aids Updates – Week of February 29

Tracking Web additions and updates, including updates to the array of available Job Aids, can help you keep 

abreast of progress in a variety of SFS functional areas. Turn to the Latest Web Updates page, located in the 

Spotlight section of SFSSecure, for a list of the most recent edits.

Looking For Additional Information?

Log into SFSSecure to view additional information and resources. You'll find driving directions and an updated 

campus map to our offices on the Contacting and Visiting SFS page of SFSSecure.

SFS



Distribution: SFS distributed this digest to Agency Coordinators and the SFSinfo ListServ on March 8 via email.

SFSinfo is an unmonitored email box. All emails to SFSinfo are automatically forwarded to the SFS Help Desk. To reach the 

Statewide Financial System (SFS), please contact the SFS Help Desk (helpdesk@sfs.ny.gov | 877-737-4185 toll-free |

518-457-7737).


