General Business Rules for Completing Cost Center Mappings:

For each Cost Center, the following COA Chartfields are required for all expenditure cost

centers:

b.

C.

d.

Department — Replaces CAS Agency code and captures additional organization detail of
agencies

Program — Relates back to Programs in Appropriation Bill Copy.

Fund

Budget Reference — Appropriation year

For revenue and non expenditure cost centers only the Department and Fund are required
chartfields.

You may optionally populate the remaining COA Chartfields if the Cost Center being mapped
contains information that is appropriately captured in these Chartfields (e.g., the Cost Center
captures a Capital Project, in which case it would be mapped to a Project ID and Activity on the
right side). The following is a list of the other Chartfields available for mapping:

L

bl

Project ID — Used for reporting of Federal Grants, Capital Projects, and Statewide Project
needs

Activity - * Note — All Project ID’s require a valid Activity

Operating Unit — Used to record location, region, or geographic location, etc.

Product — To record revenue or costs at a more detailed level than statewide purposes.
Chartfield 1 - To record costs and revenues for a special purpose including an amount
pool for subsequent allocations or for reporting. ( e.g. Federal Gov't)

Chartfield 2

Chartfield 3

Please note the additional guidance when completing the Mapping Form:

1.

Each 12-digit Cost Center ID must have a one-to-one relationship with a unique
combination of Department, Operating Unit, Program, Product, Fund/Subfund,
Chartfield 1: Accumulator, Chartfield 2: Agency Use, Chartfield 3, Project ID, Activity and
Budget Reference.

A leaf (the lowest level of detail on any given branch of the tree) must be selected for
mapping. A node, or summary level, on the tree cannot be used for transacting/data
entry. These nodes or summary levels are typically used for Budgeting only.

Any information needed for a Cost Center mapping beneath the level of detail in
Appropriation Bill Copy for Capital Programs should be captured in the Project ID
Chartfield, not in the Program Chartfield.



