
Guiding Principles for Real Estate Asset/Project ID Association 
 
SFS users should follow the guiding principles listed below, introduced through the EE1 project, when 
using Project IDs on transactions relating to a real estate asset. 
 
1. For transactions that relate to a real estate asset (e.g., lease) that are not currently being recorded 

with a Project ID, always use the OGS issued Real Estate Project ID associated to the real estate 
asset. 

2. For transactions that relate to a real estate asset (e.g., lease) and are already recorded with a 
Project ID, users should use the OGS issued Real Estate Project ID associated to the real estate asset 
(depending on the agency’s current use of Project ID). 

 
a. ESA agencies (includes DOL at EE1 Go-Live as the lead onboarding ESA agency) will use the 

OGS issued real estate lease Project IDs for all real estate related transactions. This will be 
the State’s future direction for agencies as they on-board to the ESA functionality. 

 
b. Non-ESA agencies currently using Project IDs to directly charge the federal charge for 

federal grant projects should continue to do so. The associated State portion of the cost not 
billable to the federal government should be recorded with the Real Estate Project ID.  

 
The Project IDs that are used for direct charging of real estate related cost to a federal grant 
will need to be provided to SFS so that an alternative means of identifying the costs, such as 
the use of a specific Activity ID, can be established.  

 
i. SFS users should record real estate-related costs incorporated into the agency’s 

federal cost allocation plan with the Real Estate Project ID. These costs are 
considered an indirect federal charge. 

 
c. If your agency: 

 
 Currently uses Project IDs for a capital or other project, and  
 The associated transactions are real estate related 

 
SFS will work with your agency to implement an alternative means of identifying the costs as needed. 
For example, a solution could involve systematically associating the existing Project ID to the Real Estate 
Project ID.  
 


