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[bookmark: _GoBack]To request use of the Bulkload Legacy Transaction File (LTF), fill in the below form with the requested signatures and submit a copy to the Statewide Financial System (SFS) Help Desk (HelpDesk@sfs.ny.gov) by January 30.

	Agency Name
	Insert your agency’s name here.
	Business case or reason to request use of the LTF
	Enter your agency’s business case here for the JGB’s review. A business case must provide a clear and compelling reason to use the bridge solution that is known to have issues. Additionally, please indicate how your agency plans to deal with any LTF data integrity issues you encounter.

	Provide a proposed plan and timetable for ending your agency’s use of the LTF
	Agencies must develop and implement an onboarding plan or transition to EE1 extracts by March 2017. Describe your agency’s proposed plan and timetable here.

	By completing  and submitting this form, your agency agrees to the following terms
	· Approved agencies must discontinue use of the LTF or transition to EE1 extracts no later than March 2017.
· Approved agencies are responsible for all reconciliation activities; SFS will not support agencies with LTF data integrity issues.
· Approved agencies will reimburse the SFS Program for any support costs that exceed the base cost of maintaining the LTF in production.
· Approved agencies understand that no additional PeopleSoft 9.0 extracts planned for retirement (M101 and M011) will be provided with the LTF.

	Agency Signatures
(Electronic signatures preferred. If printing, please delete the content fields)

	Agency Chief Financial Officer
	Signature	Date
	
	Signature
	Date

	Agency (Cluster) Chief Information Officer
	Signature	Date
	
	Signature
	Date

	SFS Joint Governance Board Signatures

	SFS Joint Governance Board Members
	
	

	
	Signature
	Date

	
	
	

	
	Signature
	Date
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