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Date: 4/2/2014 Time: 10:30 – 11:50 

Subject: Purchasing Workflow 
Workgroup 

Location: Training Room D 

Meeting Facilitator: Dolores Tuthill Minutes Prepared by: Dolores Tuthill  

Objective: Go through Purchasing Workflow Conceptual Design  

 

Attendees: 

Adam Brown OGS Carrie Zusy OSC Pat Amodeo DOL 

Susan Filburn OGS Paul Kalinowski SFS Peg Farrell  DOL 

Diane Robinson  OGS Bhagya Thirumuru SFS Sarah Stocklas OSC 

Kellie Brandoline OGS Sarmistha Bhowmick SFS Tricia White OGS 

Brendan McClune OSC Dolores Tuthill SFS Rosalind Yezzi OGS 

Diane Taylor OSC Betsy Tweedie SFS Sri Lakshmikanth SFS 

Peter VanderVeer OSC Judi Sprague DOL Deb Austin SFS 

Moss Cail SFS Mary Alber SFS Barbara-Jean Heinbach SFS 

 
Agenda: 

What Who Time 

Presentation of Purchasing Workflow Conceptual Design  Mary Alber 
(SFS) 

1.5 hours 

 

OLD Action Items 

Task Assigned  Staff Assigned 
(first and last name) 

Due 
Date 

To Do 
Added 

(PMO Use) 

Require-
ment # 

N/A     

     

 

NEW Action Items 

Task Assigned  Staff Assigned 
(first and last name) 

Due 
Date 

To Do 
Added 

(PMO Use) 

Require-
ment  # 

Make it clearer on the two mapping types for 
distinguishing the differences in the Final Approver 
vs. Buyer roles.  Update slide before next 
presentation to explain more clearly. 

Moss Cail and 
Mary Alber 
(SFS) 

   

Ensure that when Administrator sessions are 
scheduled the Business Services Center (BSC) 
approve list of participants. 

Mary Alber 
(SFS) 

   

Work with Statewide Financial System (SFS) 
Security Team on possible mass mapping 
strategies to address BSC request. 

Mary Alber 
(SFS) 

   

 

The Following Decision(s) Have Been Made 

Decision: N/A 
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The Following Decision(s) Are Pending 

Decision: N/A 

Staff Assigned (first and last name): 

Due Date: 

 
Minutes: 
 
EE1 SFS design includes adapting delivered workflow across modules providing consistent 
functionality. 
 
This proposed revised workflow is taking out the buyer manager relationship, thus reducing issues 
during employee on leave scenarios and reducing maintenance required to support workflow. 
 
Skipping concept still applies if the user holds both roles, but records approval at the lowest level 
approved. Separation of duties is still required where two parties (at minimum) are involved in each 
transaction. 
 
Requisition related to a Contract approver/buyer can be different than the standalone Purchase 
Order (PO) buyer/processor.  
 
For Standalone POs, BSC requires agencies to create a requisition. 
 
An additional step is now inserted for the Request for Quotation (RFQ) regarding creation and 
approval. This is an additional processing step. Note: BSC were not included in prior RFQ process 
implementation discussions and would like a meeting set up to better understand this new proposed 
process. 
 
Q. Where does auto sourcing occur in the process, and what determines it?  
A. Auto sourcing is not in scope for this discussion. SFS needs to determine in the workflow, the 
eligibility for auto sourcing. It would then need to be routed based on the workflow determined for 
the defined source. The goal is to follow best practice and put needed approvals in the beginning of 
the process (in the requisition approval) to decrease or eliminate additional workflow steps in the 
PO workflow process. Note: Change notices will follow the same planned PO workflow. 
 
Administrator Sessions will need to be scheduled as SFS gets closer on detailed designs and 
attendance by agency staff will be important. A communication will be targeted and invitations sent 
to the Agency Security Administrator (ASA), Employee Data Administrator (EDA), Credit Card 
Administrator (CCA) and Workflow Administrator (WFA). Note: BSC would not want all of their 
Administrators getting the invitation. They requested that SFS send the invite only to (Adam Brown 
and Rosalind Yezzi) and they would distribute to applicable participants. 
 
SFS noted the importance of Administrators to be aware of the business impacts to them on the 
modified design.  
 
BSC requested a mass mapping option outside the ASA Self Service for the EE1 re-mapping 
exercise.  Note: SFS will work to accommodate BSC’s needs, but the options supplied in the future 
will require data validation in the SFS and Excel spreadsheets being supplied would not be the 
move forward approach.  
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Q. BSC asked when is a decision required?  
A. SFS noted this was relevant to functional design details. This would be part of the functional 
design due date and workflow detail design. This effort is directly dependent on a decision for the 
OSC part of the workflow.  
 
BSC also noted they were concerned about auto sourcing and want more details as design 
develops. 
 


